
CQNG HOA XA HQI CHU NGHIA VIVI' NAM 
Doc 14p - Tkr do - Hunh phtic  

Thai Nguyen, ngayetenhang 3 nam 2023 

QUYET DINH 
Ban hanh Quy the quan 157, sir dung tai san cong 

GIAM DOC TRUNG TAM PHAT TRIEN KHOA HOC VA CONG NGHE 

Can cir Luat Quan 1Sf, sir dung tai san cong so 15/2017/QH14 ngay 
21/6/2017; Luat Dau thau so 43/2013/QH13 ngay 26/11/2013; 

Can cir Nghi dinh so 151/2017/ND-CP ngay 26/12/2017 cila Chinh phit quy,  
dinh chi tiet mot so diet' cila Luat Quan V/, sir dung tai san cong; Nghi dinh so 
63/2014/ND-CP ngay 26/6/2014 ,am Chinh phi" quy dinh chi tiet mot so diet' ciia 
Luat dau thau ve Kra chon nha thau; 

Can cir Quyk dinh s'..') 50/2017/QD-TTg ngay 31/12/2017 dm Thu wn e 
Chinh phil quy dinh tieu chuan, dinh mirc sir dung may mix, thiet bi; 

Nghi guy& so 03/2018/NQ-HDND ngay 13/7/2018 dm HOi dong nhan dan 
tinh Thai Nguyen, Ban hanh Quy dinh phan cap quan 15/, sir dung tai san cong tai 
cac ca quan, to chirc, dan vi thuOc pham vi guar' V,  cim tinh Thai Nguyen; 

Can cir cac the dO, dinh mirc chi tieu hien hanh dm co quan nha mrac; 

, Theo de nghi cua Tnrong phOng Hanh chinh — Thong tin - Ling dung 
chuyen giao cong ngh, 

QUYET DINH: 

Dieu 1. Ban hanh kern,theo Quyet dinh nay Quy the quan 1S/, sir dung tai san 
cong cita Trung tam Phat trien Khoa h9c va Cong nghe tinh Thai Nguyen. 

Dieu 2. Quyet dinh nay có hieu hrc ice to ngay 1(5,  va dugc ap dung trong 
pham vi Trung tam Phat trier' Khoa hoc va Cong nghe tinh Thai Nguyen. 

Dieu 3. Truong cac phong: Hanh chinh — Thong tin - 1:rng dung chuyen giao 
cong nghe, Do ltrZyng — Kiem dinh hieu chuan, ke toan Trung tam, ca nhan có lien 
quan chiu trach nhiem thi hanh quyet dinh nay./. 

SO KH&CN TINH THAI NGUYEN 
TRUNG TAM PHAT TRIEN 

KHOA HQC VA CONG-14GHt 
So: 511 /QD-TTKHCN 

Noi nhlin: 
- Nhu Di'L 2 ; 
- Lanh ciao Trung tam; 
- Luu: VT, HTUitA. 
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SO KH&CN TiNH THAI NGUYEN 
TRUNG TAM PHAT TRIEN 

KHOA HQC VA CONG  NGHE 

CONG HOA XA HOI CHU NGHIA VIET NAM 
DQc lap - Ttr do - Hynh pink 

Thai Nguyen, ngay,athangj nam 2023 

QUY CHE QUAN LI?, Se DUNG TAI SAN CONG 
TRUNG TAM PHAT TRIEN KHOA HQC VA CONG NGHE 

(Kern theo Quyit clinh sof:54 /QD-TTKHCN ngay4)/thang 3 nam 2023 
cfca Trung tam Phcit trien Khoa hoc va Cong nghe tinh Thai Nguyen) 

Chtrcmg I 
QUY DINH CHUNG 

Dieu 1. Phym vi dieu chinh va doi ttromg fip dyng 

1. Pham vi dieu chinh 

Quy the nay quy dinh ve viec quan IS/, sir dyng tai san ding cua Trung tam 
Phat trien Khoa h9c va Cong nghe, bao gOm: 

- Try so lam viec va cac tai san khac gin lien vai dAt. 

- Phucmg tien van tai: Xe O to. 

- May mot, thiet bi van phong: May vi tinh de ban, may vi tinh xach tay, 
may tinh bang, may in, may chieu, may fax, may hily tai lieu, may photocopy, 
may hilt bui, ti vi, may ghi am, may Anh, bang thong tin dien dr, he thong mic 
phpc vi h6i truOng, to lanh, dieu h6a khong khi, ket sat, be, ban ghe ngoi lam viec, 
b6 ban ghe tiep Ichach, ban ghe phong h9p, ke dyng cong,  van, phan mem dinh 
dang may quet, day cap trang am h6i thao, thiet bi mpg, thiet bi van phong Ichac. 

- May mac, thiet bi chuyen dung: IA may moc, thiet bi chuyen nganh co cAu 
tao dac biet theo yeu cau chuyen mon nghiep vu, trpc tiep sir dyng cho nhiem vu 
dic thil dm don vi. 

2. DOI tuong dp dyng 

Quy the nay dp dung d6i v6 i vien chirc va nguoi lao d6ng thu6c Trung tam 
Phat trien Khoa h9c va Cong nghe. 

Dieu 2. Myc dich qufin 157, sir dung tai san 

1. Sir dung tai san cong dam bao fiat kiem, hi'u qua, dung quy dinh. 

2. Giao quyen gin voi trach nhiem dm can b6, vien chirc va nguai lao d6ng 
trong viec quan ly, sir dung tai san cong. 

Dieu 3. Nguyen tic qufin 157, sir dung tai san 

1. Viec sir dung tai san phai dung mic dich, the dO, tieu chuin, dinh mirc. 
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2. Tai san phai dugc bao duOng, sira chira, gift gin, bao quan tot theo the d6 
quy dinh cUaNha nuac va theo khuyen cao dm nha san xuat. 

3. Viec quan 1Y, sir dung tai san ding phai dugc thuc hien ding khai, minh 
bach; m6i hanh vi vi pham che d6 quan 1Y, sir dung tai san Nha nuac phai dugc xir 
ly kip thin, nghiem minh theo quy dinh dm phap luat. 

Cinrcrng II 
THANI QUYEN TRONG QUAN L'', sfr DUNG TAI SAN NHA NUVIC 

Dieu 4. Giam diic Trung tam Phat trien Khoa h9c va Cling ngh 

1. Ban hanh Quy the quan 1Y, sir dung tai san nha ntrac tai don vi. 

2. Lap ke hoach va to chirc mua sam cac loai tai san, hang hoa, dich vu c6 gia 
tri khong qua 100 trieu Tong. 

3. T6 chirc thanh 1Y, pha der' nha cira, vat kien trac a thuc hien du an d'au.tu 
xay dung da-  dugc phe duyet, thuc hien quy hoach theo quyet dinh dm cap c6 tham 
quyen hoac bi hu h6ng do thien tai hoac nguyen nhan khach quan khac gay ra. 

4. Quyet dinh lap Ice hoach va to chirc mua sam cac loai tai san, hang He, 
dich vu, lap ke hoach va to chirc bao tri, sira chita tai san nha nuov to quy phat 
trien su nghiep dm don vi. 

5. Thanh ly tai san bi hu hong, het nien han sir dung hoac khong c6 nhu cLi 
sir dung thu6c pham vi quan ly. 

6. Giao tai san nha nu& cho cac phong thuc Trung tan. 

7. Tieu huy tai san nha nuoc tai don vi theo quy dinh dm phap luat. 

Chuang III 

QUY DINH QUAN LY, SI DUNG TAI SAN 

Dieu 5. Quy trinh tiep nhan tai san 

1. D6i voi tai san dugc cap 

, a) Giam d6c Trung tam ban hanh Quyet dinh thanh lap to tiep nhan tai san. 
To tiep nhan c6 trach nhiem lciem tra cac loai giay to dm ben giao tai san, hien 
tang dm tai san theo dung cong nang sir dung. Chi tiep nhan tai san khi c6 du 
giay t6, dung chung loai, sir dung tot. Lap bien ban ban giao nhan tai san. Bao cao 
Giam doe Trung tam ve tai san mai nhan, de xuat phuans an bo tri quan 1Y, sir 
dung. Ban giao toan b6 h6 so cho ke toan, phoi hgp voi ke toan nhap tang tai san 
teen he thong quan lY tai san. 

b) Giam d6c Trung tam ra quyet dinh ban giao tai san cho b6 phan quan 1Y, 
sir dung. 

2. D6i yeti tai san mua to NSNN: 
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a) Sau khi c6 dAy du h6 so ve tai san Gam d6c Trung tam ban hanh Quyet 
dinh ban giao tai san cho b6 phan quan 19, sir dung tai san. 

b) Ke toan can dr vao h6 so mua tai san nhap tang tai san tren he th6ng quan 
19 tai san. 

A 	 A
i  Dieu 6. Quyen va nghia vu cfia do tugng dugc giao qufin 1S,, sir dung tai san 

1. DOi tugng dugc giao quan 19, sir dtmg tai san ding c6 cac quyen sau day: 

a) Sir citing tai san ding phtic vi hoat dOng theo chirc nang, nhiem vu dugc 
giao; 

b) Thuc hien cac bien phap bao ve, khai thac va sir dung hieu qua tai san 
ding dugc giao theo che d6 quy dinh. 

2. D6i tugng dugc giao quan 19, sir dung tai san cong c6 cac nghia vu sau day: 

a) Bao ve, sir dung tai san ding dung mic dich, tieu chuan, dinh mirc, the d6; 
bao dam hieu qua, tiet kiem; 

b) Lap, quan 19 h6 so tai san cong, ke toan, kiem ke, danh gia lai tai san dog 
theo quy dinh cua phap luat va phap luat ve ke toan; 

c) Bao cao va ding khai tai san cong theo quy dinh cua phap luat; 

d) Thuc hien nghia vu tai chinh trong sir citing tai san cong theo quy dinh cita 
phap luat; 

d) Giao lai tai san khi co quyet dinh thu h6i dm co quan, ngued co tham 
quyen; 

e) Chiu str thanh tra, kiem tra, giam sat dm co quan nha nuac co than' quyen; 
giam sat dm cong dong, vien chirc va Ban Thanh tra nhan dan trong quan 19, sir 
citing tai san cong thuc pham vi quan 19 theo quy dinh cita phap luat; 

Dieu 7. Nhiem vu cfia doi tugng dugc giao qufin 157 tai san cong 

1. Giam d6c, Pho Giam d6c dugc giao phi trach 

a) T6 chic thuc hien quail 19, sir dung tai san ding de thuc hien chile Wang, 
nhim vi dugc Nha ntrac giao. Ban hanh quyet dinh ban giao tai san cho cac b6 
phan quan 19 trirc tiep. 

b) T6 chirc kiem tra viec quan 19, sir dung tai san cua cac b6 phan 1 nam 1 
lan. Thtreng xuyen giam sat vi'ec quan 19, sir dung tai san cua cac b6 phan, to 
chirc, ca nhan trong don 

c) Xir 19 theo tharn quyen hoac trinh co quan co th'am quyen xir 19 cac hanh 
vi vi pham phap luat ve quan 19, sir dpng tai san cong. 

2. Ice toan 

a) Lap h6 so lien quan den vi'ec hinh thanh, bien dOng tai san tren phan mem 
quan 19 tai san. Ltru trix ho so tai san cua Trung tam; 
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b) Phi hgp 	cac gong chi trong phong chuyen mon thuc hien mot so cong 
viec sau: 

- Vao so tai san khi c6 tai san mai nhan ve; 

- Kiem ke tai san vao cuai IcS1 ke town nam, kiem ke theo quyet dinh kiem ke 
cua cac cap co tham quyen; 

- Danh gia lai tai san; Xac dinh tai san thira, thieu va nguyen nhan de xir IS/ 
theo quy dinh cua phap 	Tinh hao mon cua tai san theo quy dinh cua phap 
1u4t; 

- Thuc hien bao cao tinh hinh quan ly tai san theo van ban hien hanh; Lap ha 
so thanh 17 tai san kip thai theo Quy the nay; 

- Thuc hien cac nhiem vu khac do Giam dac phan ding. 

3. PhOng Thong tin — Hanh chinh — Tang hop va cac phong chuyen mon 

a) To chuc quan ly cac tai san thuac quan 13% cua phong theo quy dinh. 

b) Sir dung hieu qua tai san dugc giao. Dinh ky to chirc kiem tra (1 1A.'n/nam); 

c) L4p ke hoach sir dung, mua s'arn, danh mix cac tai san thanh 1y trinh l'arth 
dao phe duyet; 

d) Xay dung ke hoach sira chita, bao tri, bao duOng; 

4. Nhan vien bao ve 

, a) Tun tra bao quat town ba khu vuc trong pham vi quan 1)", 	Trung tam, 
kiem tra ngutti mang tai san cua twang ra khoi co quan (khi co nghi nga); 

b) Kiem tra cac phong lam viec, ph6ng h9p ngoai gia hanh chinh, de tranh 
ton that tai san cua co quan, don vi; 

Dieu 8. Quy dinh viec sir dung Gal san 

, 1. Toan ba tai san 	Trung tam phai dugc sir dung dimg muc dich theo 
quyet dinh cua Giarn doc. 

2. Tai san nhu: Phong h9p, cac khu ve sinh chung, nha de xe, san vuen, ban 
hoa cay canh, cache thong cap dien, cap nuac, thong tin lien lac... ca nhan trong 
Trung tam CO quyen binh clang trong viec sir dung chung va co nghia vu chap hanh 
cac quy dinh sau: 

a) Cac ba ph4n muan sir dung phong hgp c6 trach nhiem bao quan tai san 
trong qua trinh sir dung, ve sinh sach se sau khi sir dung phong h9p. 

b) Doi vori khu ve sinh phai gat gin ve sinh chung. 

e) Nha de xe cua Trung tam dugc dung ,de to, xe may cho can ba, cong 
chirc, vien chirc, nguiyi lao clang va khach,  den lien he cong tac theo dung quy 
dinh. Cam hut thuoc va de xe ro ri xang dau trong khu vuc nha xe. 

g) Den vo i khu vuc hanh lang, au thang IchOng dugc de cac do dung va trang 
thiet bi lam viec rieng cua cac to chirc, ca nhan. 
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k) Khong cho phep bat cu to chirc hoac tap th6' nao ngoai co quan sir dung 
ngu6n dien. Cam toy dau not he th6ng cap dien, cap !mac, dien tho4i, mang 
internet ra ngoai khuon vien co quan cho ngulyi ngoai sir dung; khong de d6 dac 
gay can tra viec 4.n hanh, sira chtia cac to dien, h6c chila chay tai cac tang va 
trong phong lam viec. 

3. Tai san dugc giao cho cac b6 phan, ca nhan sir dung 

a) Cac phong lam viecphai dugc b6 tri NT 1 ,,,g9n gang, thuan tien cho lam 
viec va dam bao cac dieu kin ye chieu sang, dieu tiet khong khi, du6ng truyen tin 
hieu dien thoai, internet theo dung cac quy dinh ciia nha nuac. 

b) Khong dem cac chat d6c hai, chit a gay chay no, 6 nhigm m6i tnrong vao 
ph6ng lam viec. 

c) Phirang tien thOng tin lien lac tai co quan chi dugc sir dung vao muc dich 
cong vv. 

d) He't gia• lam viec phai tat cac thit bi dien va khoa cira phOng lam viec. Khi 
nghi lam viec phai ban giao tai san cho b6 phan quan lr. 

Dieu 9. Sim china tai san co dinh: 

1. Quy dinh v'e sira chila tai san c6 dinh 

Tren co sa thuc trang, then han sir dung dm cac loai tai san, b6 phan dugc 
giao quan VT, sir dung tai san va cac don vi c6 trach nhiem chii dOng lap Ice hoach 
sira china tai san nha nuac dugc giao quin 13'7, sir dung de dam bao tai san dugc sir 
dung lau dai, hieu qua, tiet lciem chi phi va theo dung quy dinh dm Nha nuac. 

2. Trinh to thuc hien sira chira tai san c6 dinh 

a) Trong truZmg hgp sira chira nho mang tinh chat duy tu,,sira chfra thuong 
xuyen cho cac loai tai san co dinh, Thu tracing don vi to can doi nguon kinh phi 
thvc hien tir dinh mire chi thuong xuyen NSNN dugc giao hang nam cila don vi de 
lap ke hoach, to chirc thuc hien sira chira theo dung quy dinh dm nha nuac. 

b) Trong tru6ng hgp sira chila lan tai san c6 dinh. Can cir tinh tang k9 thuat 
dm tai san, cac phOng to chirc thuc hien viec kiem tra, danh gia tinh trang k'y thuat 
ciia tai san can sira chtta, lap du town sira china giri Ke toan tong hgp, tharn dinh va 
bao cao don vi cap ten xem xet, quyet dinh. 

Dieu 10. Thu hOi, dieu chuyen, thanh 1ST tai san 

1. Tai san ciiasdan vi dugc giao cho cac ca nhan, phong trong don vi quan b't, 
sir dung se" bi thu hoi trong cac truong hgp sau day: 

a) Cac b6 phan (hoac ca nhan) dugc giao tr%rc ti6p quan Vi, sir dung tai san 
khong con nhu cau sir dung hoac giam nhu cau sir dung do thay doi chirc nang, 
nhiem vu va cac nguyen nhan Ichac; 

b) Tai san thira so vai tieu chuan, dinh mix dugc phep sir dung; 

c) Tai san sir dung sai mpc dich, trai quy dinh ciia Nha nuac. 
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2. Viec dieu chuy tai san tir bo phan nay sang ba phan khac trong don vi do 
lanh dao Trung tam quyet dinh. Tai san dieu chuyen phai dugc kiem Ice, xac dinh 
gia tri con lai, ghi tang, giam tai san va gia tri tai san, 'Tang lc, 1ai tai san vai ke 
town don vi. Ho so de nghi dieu chuyen tai san cila cac doi arcing sir dung tai san 
dugc gin den lanh 49 Trung tam bao gam: 

a) Bien ban de nghi dieu chuyen tai san dm cac dai tuong true tier) quan VT, 

sir dung tai san; 

b) Bang tong hop danh mpc tai san de nghi dieu chuyen, bien ban danh gia lai 
gia tri nhang tai san dieu chuyen va cac ho so dm tai san; 

c) Xac nhasn dm dai tuong de nghi tiep nhan tai san. 

3. Tai san het flan sir dung theo the do ma phai thanh VT; tai san chua het han 
sir dung nhung bi hu hong khong con sir dung dugc hoac viec sera chita khan 
hieu,qua (du toan chi phi sira chfra km hon. 30% nguyen gia tai san), lap 01 ba ho 
so. de nghi thanh 13',  tai san. 

Chtrceng IV 

TO CHU'C THIIC HIEN 

Di'eu 11. TO chirc thu'c WO 

1. Cac phong truce thuOc Trung tam chiu trach nhiem quan VT, sir dung tai san 
theo dung quy dinh cda Nha nuac. 

2. Lanh dao don vi có trach nhi'm triL 'dial, don doe, kiem tra, twang clan 
vien chirc, ngueyi lao dang thuac don vi minh thkrc hien tot Quy the nay. 

3. Trong qua trinh thuc hien, neu co wrong mac vien chirc va nguiyi lao clang 
phan anh qua Phong Hanh chinh — Thong tin trng dung chuyen giao cong nghe 
bao cao lanh dao Trung tam xem xet, sira dai, ba sung cho phil hop ./. 
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